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ntral
~ holidays.
1 2 Library card will be issued after checking identity card of the college.
| 3,‘:; Hom.e Issue(and return) of Books : 02 at a time for program students and 03
| "* ~ atatime for honours students. For NEP system’s students 03 books will
. be issued.

§ 4. Books will be issued on all working days.
| 5. Students must follow dates of issue semester wise.
§ 6. When borrowing a book presentation of library card is essential.

7. No student shall keep the library books for more than one month. If a book
is not returned when due or called for a fine of 2.00 rupees per day will be
levied. For emergency case fine will be considered after getting prior written
permission from principal.

8. Librarian may recall any book from the borrower at any time.

9. The borrower should not write anything on the library books.

10. If a book is lost or mutilated the borrower should replace the book.

11. Every borrower should borrow the library book in person.

12. Loss of card: FIR should be lodged in local police station and then apply

to the principal with F.I.R number for duplicate card. Cost of the card will
be charged for the same.

13. Clearance is mandatory for final semester.
14. If any student not borrowing any book for two months at a stretch certifi

cate from the head of the department is essential for reissuing library
books to the concerned students.
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GENERAL RULES FOR TEACHING,NON-TEACHING AND CASUAL STAFF

1. Open access system.

2. Bags,packets should be left outside. Readers are requested to use the
property counter.

3. Rules of issue and return:

a) 20 books at a time for full time teaching staff.

b) 10 books at a time for SACT —I and SACT-Il and 05 books for guest faculty.

c) 10 books at a time for full time non-teaching staff.

d) 5 books at a time for casual staff.

e) Return and renewal of books within three months.

f) If books are not returned in due time a fine of 8.00 rupees per month per
book will be levied .If a book is lost the borrower should replace the book.
Librarian may recall any book from the borrower at any time.

4) Students teacher interaction in the library to be maintained.




